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Q&D - Office of Management Programs - Fiscal Management Planning Unit 

Records Disposition Schedules 

elsewhere in this 

02/14/2007

submitted to the 02/01/2007

relating to activities undertaken to secure response 
costs from responsible parties at Superfund remedial 
and removal sites and oil spills. Records used for cost 
recovery actions include compilations of 
documentation that describe technical aspects of the 
response action and cost accounting information 
necessary to document the costs incurred to 

10/31/2007

months after 

Destroy when 1 year old.

closure.

Close inactive records at end of fiscal 
year.

Destroy 3 years after file closure.

Close inactive records when cost 
recovery action is completed.

Destroy 30 years after file closure.

Page 1 of 5R10 InfoPage | One EPA Workplace

10/20/2014http://r10napps3.r10.epa.gov:9876/r10/infopage/infopage.nsf/4BB5D2C2196A420E8825...



package, cost recovery 

field 

completion.

uncalibrated and unvalidated digital or analog data 
collected during observation or measurement 
activities or research and development programs 
and used as input for a digital master file or 

04/30/2008

schedule.

information has 

when no longer 

1228.31(b)(l)(i), 

been entered 

longer required 

been entered 

longer needed to 

Delete after the necessary data have 
been incorporated into a master file.
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should be handled according to the disposition 
instructions for EPA 024.

The predecessor system, Financial Management 
System (FMS) is scheduled as EPA 053.

functions for which the 
the 

including 
-day administration of office 

administrative 

reports (including work 

and other materials that do 

organization, staffing and 
separately. 

BUDG 596)

1/31/2009

allotments, included are 
-176, SF-1192, SF-1198, 

records related to the development of 
environmental and administrative policies and 
programs. Records consist of correspondence, 
briefing books and papers, issue papers and 
reports relative to policy, strategy, program 
control, research priorities, legislative priorities, 
published and unpublished directives and policy 
guidance documents, and related records that 
document the development of environmental 
programs, program priorities and objectives, 
program evaluation and planning, and similar 

1/31/2011

Destroy when 2 yrs. old.

Close inactive records at the end of 
the activity, project, or topic.

Transfer to the National Archives 5 
years after file closure, with any 
related documentation and external 
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both 

organization 

12/31/2009

response to 

Government 

-

tracking/milestones 

documentation of 

reported material 

-up, annual 
control review 

04/30/2008

travel 

electronically

08/31/2009

Close file upon transfer to the 
National Archives.

Delete after electronic record copy 
is successfully transferred to the 
National Archives.

Close inactive records at end of 
calendar year.

Destroy 5 years after file closure.

Close inactive records when 
corrective action is complete.

Destroy 10 years after file closure.

Destroy when 10 years old.
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-
materials that do not meet 

U.S.C. 

definition.
Records: Technical Reference 

Preservation, 

02/12/2007

Close when obsolete, superseded 
or no longer needed for reference.

Destroy immediately after file 
closure.
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